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MOPAAOK
¢opMupoBaHNs, XpaHeHHs H BeJleHUs 1eJI BOCIHTAHHAKOB

1.1. Hactosmit mopsimok (pOpMHPOBAHKS, XPAHEHHST W BEIeHHS JIMYHBIX Je1 BOCIHTAHHHKOB (fajee
[MonoxeHHe) MYHHUMNAILHOTO —OFO/DKETHOTO  JIOIIKONBHOTO  00pa30BaTENbHONO  yYpesKICHHs
«HoBonneMoBCKHi aeTckuit caxy namee (MBJIOY) onpenensier TpeGoBaHust K (OpMHPOBaHHIO,
BEIEHHIO, KOHTPOJI W XPAHEHHIO JIMYHBIX J€]1 BOCMHTAHHHKOB MBJIOY ¢ ju4HbIMH nenamu
BOCIHTAHHHKOB.

1.2. Hacrosuee nojoxenne pazpaboTaHo B COOTBETCTBHH C:

- enepanbHbIM 3aK0HOM 0T 29.12.2013 No273 -3 «O6 obpasosannu B Poccutickoii Genepanumy.

- MegepanbHbM 3aK0HOM 0T 27.06.2006 Nel52-D3 «O nepcoHalbHBIX TaHHBIX),

- [Tocranosnennem [pasurenscrsa Poccniickoit @enepanmu ot 17.11.2007 Ne781 «O06 yTBepiaeHun
[lonoxkeHuss 00 obecrneyeHuH O€30MACHOCTH MEPCOHANBHBIX JaHHBIX IPH HX 00paboTke M
MH(QOPMALMOHHBIX CHCTEMaX [IePCOHAIBHBIX NAHHBIX» C LeNbio OOecleueHus yBaKeHHs [paB H
OCHOBHBIX CBODOJI KayKIOTO BOCTIMTAHHHKA NpH 00paboTke ero nepcoHaNbHBIX TaHHBIX, B TOM YHCIIE
3ALIATE] IPaB HA HENPUKOCHOBEHHOCTh YACTHOH JKH3HH, THUHYIO H CEMEHHYIO TAHHY;

- Tlpukasom MunucTepcTBa 0oOpasoBanms U HaykH Poccuiickoit ®enepauuu ot 08.04.2014 Ne293
«O6 yreepxaenuu [Topsaaka npueMa Ha o6ydeHHe 1Mo 00pa30BaTENILHBIM [IPOrPAMMaM HOLIKOJILHOTO
o0pa3zoBaHHsI»;

-Ipasunam npuema aeteit B MBJIOV:

1.3.Hactoauwmii Ilopsinok paspaboran ¢ LeJbl0 pernaMeHTalnu  paloThh € JMYHBIMA - JejIaMH
pocnutanHukos MBJIOY u onpeaenser nopsaok neiicteuii Beex kareropuit corpynunkos MBIOV,
y4acTBYIOLIUX B paboTe ¢ BBIIICHA3BaHHOH JOKYMEHTalHEH.

1.4.Hactosmmii Tlopsanok yreepiaaer mpukazoM no MBJIOY n aBIs0TCS 00A3aTeNbHBIM NI BCeX
KaTeropuii paboOTHUKOB.

1.5.JTuyHoe neno sBaseTcs NOKYMEHTOM BOCIHTAHHHKA, H BeleHHE ero o043aTeNbHO i KayaIoro
pocnutanHuka MBJIOV.

1.6.MlEdopManus TMYHOrO [ea BOCIHTAHHHKA OTHOCHTCSl K HEPCOHAIBHBIM JIAHHBIM M HE MOXKET
IIepeJaBaThCs TPETHHM JIMIIAM 3@ HCKITIOYEHHEM CITydaeB, IIPe1yCMOTPEHHBIX 3aKOHOIATEbCTBOM,



1.7. OTBeTCTBEHHOCTH 3a COO/MOfIeHNe YCTaHOBIeHHBIX [TopsKkoM TpeboBaHM BO3/1araeTcsi Ha BCEX JIHL,
VMMeOLMX JONYCK K JIMUHBIM JleJlaM BOCITUTAHHUKOB.

2. [ToHsiTHE TMUYHOTO /ie/Ia BOCNUTAaHHUKOB
2.1. JlnuHoe peno BocrvranHMKa MB/JOY — 3T0 COBOKYNHOCTb [aHHBIX O BOCIIUTAHHUKE,
Tipe/iCTaB/IeHHbIX B BH/je COOTBETCTBYIOLIMX JOKYMEHTOB (WM UX 3aBepeHHbIe KOIHH).
2.2. JInyHoe fesio BelieTcs Ha Kakaoro BocnutaHHuka MB/JOY ¢ momenTa 3auncinenuss B MBZIOY u no
OTuMC/IeHus1 BocuTaHHuKa u3 MBIOY B cBsi3u € mipekpaiijeHreM 00pa30oBaTe/TbHbIX OTHOLIEHHH.

3. @opMupoBaHKe JUYHOIO /ie/ia NpHU 3ayucieHun B MB/10Y
3.1. Ha Kakioro BOCIUTaHHUKA, MPUHATOrO (3auncyieHHoro) B MBZIOY, dopmupyeTcsi iMuHOe eno.
3.2. B nMuHOe Jie/10 BOCIIUTAaHHUKA BKJIaJbIBAIOTCS C/IeAYIOLIKe JOKYMEeHThI:
- 3asB/IeHUe poJuTesieli (3aKOHHBIX NPe/CTaBUTeel) O IpUeMe;
- cornacue popauTesielt (3aKOHHBIX TIpeACTaBUTesel) BOCIMTAHHUKA Ha 00pabOTKy WX TepCOHATbHBIX
JIAHHBIX U MePCOHA/IbHBIX JJaHHBIX peOeHKa;
- CBU/IETE/ILCTBO O POXKAEHUH pebeHKa (KOTHS);
- JOKyMEHT, V[OCTOBEpSIIOIIMN JIMUHOCTb WHOCTPAHHOTO Tpa)K[JaHWHA U jula 0e3 Tpak[JaHCTBa B
Poccuiickoit ®efepauyy (Korusi); JOKYMEHT, MOATBEPXKJArOL[Uii POACTBO 3asBUTeNsT (UM 3aKOHHOCTb
TipeZicTaB/IeHus1 paB pebeHKa) (KOIHsi); OKYMEHT, MO TBep>K/JaroIIUii MPABo 3asiBUTE/IsT Ha MpeObiBaHue
B Poccuiickort @esepauyu (KOmust) - A/ AeTel, IBISIOIUXCS MHOCTPAHHBIMY TPa)klaHaMU W/ JTULaMU
0e3 rpa’kJjaHCTBa;
- CBHJETeNbCTBO O PErucTpaluu pebeHKa IO MeCTy JKUTeNbCTBA WM TI0 MeCTy MpeObIBaHWS Ha
3aKpervieHHON TePPUTOPUU WM JOKYMEHT, COJep)Kall[iii CBe/IeHUs] O perucTpalu pebeHKa 1O MecTy
JKUTebCTBA WM TI0 MeCTy TpeObiBaHUSI Ha 3aKpeTyIeHHOW TePPUTOPUN [Jisl AeTel, TIPOKUBAIOIIMX Ha
3aKpervieHHOW TeppUTOPUY;
- WHbIE [JOKyMEHTbl, MpeJCTaB/eHHble DPOAUTENSMU (3aKOHHBIMM TIpe/CTaBUTE/ISIMU) BOCIHUTAaHHUKA
(xoruist TTo/HICa 00sI3aTeNTBHOTO MEeJULIMHCKOTO CTPaxOBaHUs pebeHKa, KOsl CTPAXOBOTO CBHU/IETETHCTBA
00s13aTe/IbHOTO  TIEHCHOHHOTO CTpaxXOBaHWsl peOeHKa). IlepeueHb [OKYMEHTOB, Tpe[CTaBIe€HHbBIX
pouTensiMu  (3aKOHHBIMU TIP€/ICTABUTE/ISIMH) JIOTIONIHUTEIbHO, BHOCUTCSI UMU COOCTBEHHODYUYHO B
3asBneHue o ripueMe. (ITepeueHb JOKyMEHTOB, 3arpaiivBaeMbix MBIIOY, MoxeT ObITh MHBIM. OJHAKO
c/ie[yeT MOMHUTB, UTo CT.5 152 — @3 ycraHoBneHO TpeboBaHMe, uTOObI 0OpabaTkiBaeMble MepCOHaTbHbIE
JlaHHble He ObLIM M30BITOYHBIMU T10 OTHOLIEHHUIO K 3asiB/IeHHBIM 1ieJisiM UX 00paboTKH, CiieloBaTe/bHO,
HeoOXOIMO YeTKO OTpe/Ie/UTh, [Jis KaKuX Iiesieid OCyILecTB/seTcsi cOOp M XpaHeHHWe 3arpaliiBaeMbIX
JIOKyMEHTOB);
- KOs [pYKasa O 3a4uc/ieHuH BocnuTaHHuka B MBZIOY;
- poroBop 00 oOpa3oBaHuM 10 OOpa3oBaTe/bHBIM MPOTrPaMMaM JOIIKOJBHOTO 00pa30BaHUS MEXAY
pOAUTe/ISIMU (3aKOHHBIMU TpeficTaBuTenssMu) 1 MB1OY;
- Komws MpHrKasa 06 oruncienny u3 MB/10OY.
3.3. Ilpu hopMrpoBaHMY TMUHOTO Jle/ia BOCIIMTAHHMKA BK/1a/IbIBaTh B HETO JOKYMEHTHI (MU 3aBepeHHbIe
KOITUH JJOKYMEeHTOB), He 0603HaueHHkbIe B 11.3.2. Tlopsika 3amperieHo.
3.4. TlpexnctaBneHHble KOIMHMK [JOKYMEHTOB 3aBepsOTCS TMOAMUCHIO 3aBedyromied MBJOY u meuarbio

MBOY.
3.5. Ha TUTynbHBIN JIUCT JIMYHOTO [iejia BIUCHIBatOTCS Ha3BaHue MBJIOY, ®UO, non pebeHka, mara
POXKJeHus, Ne, pgaTra  Hayasa, [Jara  OKOHYaHus  fema  (cm. [Tpunoxenne  Nel).

3.6. JInuHoe /iesI0 COZIePKUT OMKUCh AOKyMeHTOB (cM. [IpunokeHue Ne2).



4. BegeHue IMYHOTO Jejia
4.1. JluuHoe /ie/10 BeIeTCS Ha BCEM TMPOTSDKeHUU TIpeObIBaHKsI BOCTIMTaHHUKA B MBIOY.
4.2. JInuHOe Jeno uMeeT HOMep, COOTBETCTBYIOLLIUI HOMEPY B KHUTe JBKEHUsI BOCITUTAaHHUKOB.
4.3. JluuHble [Jefa BOCIUTAHHUKOB BeNyTCS OTBETCTBEHHbIM JIULIOM, Ha3HAYeHHBbIM TPUKa30M
3aBepytoiieli MBIOY. 3amvicy B TUUHOM Jfiesie He0OX0AUMO BeCTH UeTKO, aKKyPaTHO, UePHOM MacToM.
4.4. O6mue cBeleHNsI O BOCITUTAHHUKE KOPPEKTHUPYIOTCS 110 Mepe U3MeHeHUs! JaHHBIX.
4.5. B TeueHue yueOHOTO rofia B IMYHOE /I€/I0 BOCITUTAaHHUKA MOTYT JIOTIOTHATE/ILHO BKJIA/IbIBATHCS
JIOKyMeHTBI (MX KOITUH):
- IOTIOJTHUTE/TbHOE COoT/IallleHUe K JJOTOBOPY;
- IOBEPEHHOCTb POAUTesIs (3aKOHHOTO MPeJCTaBUTeJIsT) Ha JIML], UMEIOIIUX MPaBo 3a01parhb
BocnuTaHHUKa u3 MBJOY;
- UHbIe JOKYMEHTHI.

5. XpaHeHue TMYHBIX /ie/1 BOCIIUTAHHUKOB

5.1. JIuuHble [ena BOCIMTAaHHUKOB XpaHATCS B KabuHere 3aBeayroieli MB/IOY B crenyaabHO
OTBe[IEHHOM MecCTe WU/H celde.
5.2. JInyHble [jea TPYIIbl HAXOASTCS BMeCTe B OFHOM Marike W JO/DKHBI ObITh Pa3/ioyKeHbI B a/ihaBUTHOM
ropsiike. B cocras nanku BXOZAT:
- obsmoxkka (cm. [Tpunoxkerue3),
- CITMUCOK BOCMTMTAaHHUKOB TpymIibl (cM. [Ipunoxenue 4).
5.3. CrMcoK BOCIUTAHHUKOB TPYIINbI CBEPSIeTCSl €KerofiHo, B COOTBETCTBUMU C aBTOMAaTU3MPOBaHHOU
MHGOPMAI[MOHHON CUCTEMOM «DJIeKTPOHHBIA JEeTCKUH cafi».
5.4. 3aBepyromuit  MBJOY nocTossHHO CefuT 3a COCTOSHUEM JIMYHBIX fleJl U [IPUHUMAaeT Mepbl K UX
TIPaBU/IbHOMY BeJleHHIO.

6. ITopsAAOK NPOBEepPKH JIMYHBIX /ie/I BOCIIMTAaHHUKOB
6.1. KoHTposib 3a COCTOSTHMEM JIMUHBIX [le/1 OCYLeCTBsieTcs 3aBeaytoiieit MBIOY.
6.2. IIpoBepka JTMYHBIX e/ BOCIIMTAaHHMKA OCYIECTB/SIeTCS IO TJIaHy B Hauase yuebHoOro roga. B
HeoOXOJUMBIX C/TyYasix, MPOBepKa OCYIIeCTB/ISIeTCsl BHET/IAHOBO, OTIEPATHUBHO.
6.3. Llesiu 1 06BEKT KOHTPOJISI — TTPAaBUIBHOCTH 0(OPMJIEHHSI TMUHBIX [1eJT BOCITUTAaHHUKOB.

7. IlopA/0K BbIJa4u¥ JIMYHBIX /ie/1 BOCIUTAaHHUKOB NMPH BbIObITHN 13 MBIOY
7.1. Bbljaua /MYHOTO Jieia POAMTENSAM BOCIHWTAaHHWKA MNpou3BoAWTCS 3aBenyroimern MBOY mocne
W3/laHus TIpUKa3a 00 OTYMC/IeHUH BOCTIUTAHHUKA.
7.2. Ilpu BBIgaue MMUHOTO fesna 3asenyromier MB/IOY nenaeT oTMeTKy O Bbiiaue JITMUHOTO Jle/la B KHUTe
yueTa JBW)KeHUS JeTeu.
7.3. JInuHble Jiesia BOCIIMTAHHUKOB, 3aBePIIMBIINX JOILKOIbHOE 00pa30oBaHue, a TaKKe JIUUHbBIE fiefia, He
3aTpeOOBaHHbIE DPOJUTE/SIMU (3aKOHHBIMM TIpe/ICTaBUTE/ISIMU) BOCITUTAHHUKOB, TepelaloTCsi B apXvB
MBI OY, rge XxpaHATCS B TeyeHre 3 JIeT CO JHS OTUMC/IeHUs] BOCIIUTaHHKKa 13 MBZIOY.

8. 3ak/mounTe/IbHBIE M0/I0)KeHUs
8.1. Hacrosimmii Ilopsiiok siBjisieTcst JIoKa/ibHbIM akToM MB/IOY U BCTyriaeT B CWIy C MOMEHTa ero
YTBep K eHHUS.
8.2. Tlynktsl ITopsigka MOTyT OBITb M3MeHEeHbI, [JOTIO/HeHbI. Vi3MeHeHHs1 0(OpPMIISIIOTCST B BH/Ie HOBBIX
Bepcuii TekcTa [Topsiika ¥ yTBep KJaroTCsl TpHKa3oM 3aBeaytoieir MBJOY.
8.3. Cpok peiictBus [Topsiika - 0 BHeCEHUs] U3MeHeHHH.



8.4.0TBeTCTBEHHOCTD 3a COO/IOZIeHNe YCTaHOBIEHHBIX HacTosuM [lopsiikoM TpeboBaHMiA BO3/araeTcst
Ha BCeX JIUL], UMEIOLUX J0MYyCK K JJMUHBIM [jelaM BOCITUTaHHUKOB.

8.5. C uenbr0 O3HAaKOMJ/IEHUSI POAUTeNel (3aKOHHBIX MpeJCTaBUTe/eN) BOCHUTAHHUKOB C HACTOSILLIAM
[Mopsigkom MBIOY pa3meliiaeT Ha UHPOPMALIMOHHOM CTeH7ie, a TaKXke Ha oduiirassHOM caiite MBIOY
B r“H(MOpPMaI[OHHO-Te/IeKOMMYHUKaI[MOHHOM ceTu "NuTepHer" o web-azpecy:
https://edu.tatar.ru/drozhanoye/page988274.htm



[Ipunokenue Ne 1
K [Topsigky MBZIOY
oT Ne

O6pa3zeir 0opM/IeHNS TUTYILHOTO JIMCTA TUYHOIO JIe/1a BOCIUTAHHUKA

MBIOY «HoBOMIbMOBCKHUM A€TCKUN Cajl»
[ po>KaHOBCKOTO MYHHIUIAIBHOTO paiioHa Pecriybnviku TarapcraH

JIMHHOE JEJIO BOCIIMTAHHUKA

Ne
damunus
Nwmst
OtuectBO
[Ton: My>KCKOH, »KeHCKUH (TT0YepKHYTh)
[Hara poxxzaeHus: (uncno) (mecsi) (rop)

Hauaro « » 20 1 OKOHUEHO « » 20 r




[Ipunokenue Ne 2
K [Topsigky MBZIOY
oT Ne

O6paser] oopMIeHHUS OIMUCH JOKYMEHTOB, HAXOAAIIUXCS B JIeJIe BOCIIUTAHHKKA

OIIUChH

AOKYMEHTOB JIMYHOI'0 1€/1d BOCIIUTAHHUKA

No

n/m

Onuck JOKyMEeHTOB, HaXOJSLIUXCA B Jie/ie

Jara Bkmouenusi | [Ipumeuanue
B /1eJ10

IIpunoxenue Ne 3




K [Topsaxky MBJOY
oT Ne

06|2836Q OQQO[)MJ'IEHI/IH 00JI0KKHU I1aIfKH, B KOTO[)Oﬁ XPAHATCA JIMYHBIE [1€/]1d BOCTIMTAHHUKOB

MBIOY «HoBOMIbMOBCKHUM A€TCKUM Caji»
[ poX>KaHOBCKOTO MYHHIUIAIBHOTO paiioHa Pecriybnviku TarapcTtaH

JIMUHBIE AEJ/IA BOCIIMTAHHUKOB

YueOHbIH rof
Ne rpymribl
Kos-Bo BOCIIMTaHHMKOB

[Tpunoxenue Ne 4
K [Topsgky MBIOY
oT No

O06paselr odhopMIeHUS CITUCKA TPVIIIIbI

Cnucok rpynnsl Ne
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	7. Порядок выдачи личных дел воспитанников при выбытии из МБДОУ

